
 
 

Attention: School Site Staff, Custodial Staff, Maintenance & Operations, Risk Management 

Safety Bulletin- Electrical Safety 
December 2024 

The improper use of electrical appliances can cause both physical injury and property damage. Even 
minor electrical shocks can be dangerous and may lead to bigger problems if not immediately 
addressed. Paper overload, often found in our classrooms and offices, is just an electrical spark 
away from a fire. 

Common Electrical Hazards Seen in Schools 

• Damaged cords and outlets. 
• Extension cords “chained” together. 
• Outlets covered by paper. 
• Overloaded outlets and power strips. 
• Electrical ground connections removed from plugs. 
• Disconnecting computers improperly. 
• Electrical cords and appliances near sinks and other water sources. 
• Cords run under carpeting or rugs. 
• Electrical heaters under desks or near flammable materials. 

Taking Precautions 
• High amperage appliances such as refrigerators, space heaters and microwaves are to be 

plugged directly into outlets – NEVER into power strips or extension cords. 
• Report all damaged cords and outlets to the appropriate site staff. Do not use until repaired 

or replaced. 
• Never modify or remove a guard. Guards protect you from energized equipment parts. Do 

not use power tools with the guards removed. 
• Remember that the risk of electric shock is greater in areas that are wet or damp. Take 

proper precautions. 
• Know the location of the utility shut-off. Shut off switches should be appropriately marked 

for easy recognition. 
• Lockout and tagout when electrical equipment or lines are to be serviced, maintained or 

adjusted. 
• Provide 36 inches of space in front of electrical panels for easy access. Do not cover panels 

with posters or other decorations. 
• Always use ladders made of wood or other non-conductive materials when working with or 

near electricity or power lines. 
• Keep equipment such as ladders, cranes, man-lifts, and scaffolds away from power lines and 

live electrical wires. 
• Be careful when moving any machinery with electrical cords. Take your time. 
• Do not rush a job without taking the proper precautions for working with electricity. 

SIA has warning labels for electrical safety: Material Orders 
SIA Electrical safety training is available online through Public School Works. 

CalOSHA Guide to Electrical Safety: Cal/OSHA Guide to Electrical Safety 

https://www.sia-jpa.org/materials-order/
https://www.dir.ca.gov/dosh/dosh_publications/Electrical_Safety.pdf

